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I. OBWNME MNMOJTOXXEHWA.
*
»*
41.1. Hactodwee [llonoxeHue onpefenser nopagoK WCMONb30BaHWA W MNPOBEAEHUA WHBEHTapu3auuu

" nporpammMHoro o6ecneyeHns B MKOY «CpeaHsas wkona Ne6», ganee LKona, B COOTBETCTBUM C

nmcbmom deaepanbHOro areHTcTBa nNo o6pasosaHunto ot 01.02.2007 Nel15-51-46 mH/01-10.

1.2./luBeHTapusaumna nporpammHoro ob6ecneveHus (MO) nposoguMTca Ha Bcex 6e3 WCKIOYEHMUA
KOMMblOTEpax, COCTOAWMX Ha 6GanaHce. JIMYHble KOMMbIOTEPbl NpenojaBaTeneil MHBEHTapM3auum He

noanexar.

I.3.iHBeHTapu3aumm nognexar Bce 6e3 MCKAYEHUSA 3K3eMNAAapbl NPOrpamMMHOro ob6ecneyeHus,
BK/IlOYasA KakK ycCTaHaB/MBaeMble CTaHAapTHbIMW CPeACTBaMM M BUAMMbIE B pasfgefnie «YCTaHOBKa W
yaaneHue nporpamm» MaHenn YnpaeneHna OC Windows, Tak 1 3K3eMNAApbl AUCTPUOYTUBOB N paboyunx
KONUI nporpamm, Haxofawmxca Ha Bcex 6e3 WCKIKYEHUA Mepe3anncbiBaeMblX HOCUTENSX,
NOAKMIOUYEHHBIX K KOMMbIOTEPY, BKAOYaA >KECTKME AUCKW, MOCTOSAHHO WCMOMb3yeMble C [aHHbIM

KOMMNbIOTEPOM KapTbl MamsATH, ONTUYECKNE Nepe3anncbiBaemMble AUCKNU W T.M.
Il. TEPMUWHDbI

2.1. MporpammHoe ob6ecneyeHne (ganee TMO) - KOMNbOTEPHbIE NPOrpaMMbl, NOMYYEHHbIe LWKOAON, a
TakXKe pacrnpocTpaHseMble Ha OCHOBaHMW CBOOGOAHON NULEH3MMW, MPUMEHSEMble ANS pelleHus 3afay
aAMUHUCTPATUBHO-XO03ACTBEHHON, Y4ebHOW U  (DUHAHCOBON [eATENbHOCTW, YCTAHOB/EHHblE U

MCrnonb3yeMble Ha KOMMNbOTEPax, NpUHaanexalmx LWKone..

2.2. NMonb3oBaTenb MO —pabOTHUK LWKOMbI M APYTUe Nuua, Ha 3aKOHHbBIX OCHOBAHMAX WUCMOMb3YIOLNe B

paboTe NpVHaAfexallme WKone KOMMNbITEPbl U YCTaHOBNEHHOe Ha Hux MO.

2.3. Cneunanuct, obcnyxusarownin MO - pabOTHMK LIKOMbI, KOTOPbIA MMEET AOMYCK K onepaumsam c
MO, NpPoM3BOAMMbIM COFlaCHO PELIEHMIO OTBETCTBEHHOrO 3a MOMy4YeHWe, pacnpedefieHne U yCTaHOBKY

MO B WwKone.
I1. MPABA N1 OBA3AHHOCTW NMOJIb3OBATEJIA MPOIMrPAMMHOIO OBECITEUEHWA

3.1. Monb3oBaTenb AOMYCKAeTCA K MCMOMb30BaHMIO B paboTe KOMMbIOTEPOB M YCTAaHOBNEHHOIO0 Ha HUX
MO B nopsake M 06beMe, He MPOTMBOPeYallleM 3aKoHOAaTenbCTBY Poccuiickoin Pepepaunum u

NOKaNbHbIM aKTaM LUKO/bI.

3.2. MNosib30oBaTento sanpeLlaercs:

* BXOAWUTb B ONEpPaLMOHHY CUCTEMY MOJ YUYETHOW 3anucbio agMUHUCTPATOPA,;
* yCTaHaBNNBaTbL camocTosaTeNbHO [10;

* BHOCUTb U3MeHeHNs B yCTaHOBNeHHoe MO (BKNtoYas 06HOB/IEHME BEPCUMM MPOAYKTA);



e ypanate MO.

3.3. lMonb3oBaTenb, HapyLWMBWWA NYHKT 3.2 HACTOALLEro pernaMmeHTa, HeCceT OTBETCTBEHHOCTb,
Y *. o o
YCTAHOBJIEHHYIO [ENCTBYIOLWMM 3aKOHOAATeNbCTBOM Poccuiickon Pepepauun v fOKaNbHbIMKU aKTamu

LLKONbI.

V. NMPABA n OBA3AHHOCTW CNEUMANNCTA, OBCNYXNMBAKOLWEIO
NMPOrPAMMHOE OBECIEYEHUWE

4.1. Cneymanuct, obcnyxxusarownin MO NpuHMMaeT peLleHme:
* 06 yCTAHOBKe NPUOGPETEHHOrO LWKOMO0MW B COOTBETCTBUMU C YCNIOBUAMW COOTBETCTBYHOLLEN NULEH3NUN;
* 0 BHECEHUMN U3MEHEeHU B ycTaHOBeHHOe MO, BKNOYas 06HOBNEHME BepCUN MPOrpaMmMHOro NpoayKTa;

e 06 yganeHWM Heucnosb3yemoro Wnu moepexaeHHoro MO, a Takxe MO, Mcnosb3oBaHWe KOTOPOFo

MOXET NPUYNHUTL Bpea MMYLLECTBY LLKO/bI;

* 0 NpoBeAeHUN paboT No BoCcCTaHOBAEHUIO MO 13 pe3epBHbIX KOMWIA B COOTBETCTBMM C AOKYMEHTaL e

Ha ncnosnb3yemoe MO;

» 06 yCTaHOBKe UNu yaaneHun ceobogHO pacnpocTpaHsemoro MO.

4.2. Cneynannuct, obenyxuparoumnii MO, 0693aH:

* NPOM3BOANTL HACTPOWKY ycTaHaBnneaemoro MoO;

* KOHTPO/IMPOBAaTb UCMONHEHME TPebOBaHWA NNLEH3NOHHbIX COrnaweHunii yctaHosneHHoro Mo;
* noggepxueatb MO B paboTOCNOCOOHOM COCTOAHUMK;

* paspaboTarth MacnopT nporpaMmMHOro obecneveHns KomnotoTepa (ganee - Macnopr);

* Nepej Ha4vanom Kaxaoro cemectpa (4o 1 ceHTabps um 1 deBpans) akTyannsnpoBaTb AaHHble [acnopTa.

Mpwn n3ameHeHnn coctasa MO, ycTaHOBNEHHOI0 Ha KOMMbIOTEpPax, nepeoopmMnTb MacnopT;
* co06LWaTh PYKOBOAMTENIO LIKOJbI O BbIAB/EHHbIX HapyLUEHUSAX.

4.3. Cneywnanuct, obcnyxusatrowmii MO obecneynBaeT ycnoBmsa 6e30NacHOro, 3awMLLeHHOro ot goctyna
MOCTOPOHHUX /AL, XpaHeHua AucTpubyTtmeos MO u conyTCTBYHOWEA AOKYMEHTauMn (JIMLEH3UOHHOIO

cornaweHuns, NULEeH3Nn, cepTMnKaTos, NaaTeXHbIX LJOKYMEHTOB, PYKOBOACTBA NO/b30BaTeNa U T.4.).
4.4. Cneymanuct, obcnyxxusatowmnin MO NpoBOAUT eXEMeCAYHbIE MOHUTOPUHT YcTaHOBAEHHOTO MO.

4.5. B cnyyae 06Hapy>XeHUs HeNnUeH3noHHoro MO, ycTaHOBNEHHOMO MOMb30BaTesieM, OTBETCTBEHHbIV
3a nony4yeHue, pacnpegesieHmne v yctaHosky O B CTPYKTYpHOM nogpasgeneHnn cocTaBnseT JOKNa4HYIO

3anucKy Ha MM$ AUPEKTopa LWKOMbl C yKa3aHMeM fiMLa, OCYLLeCTBMBLUETO TaKyl YCTaHOBKY, BbIBOAWUT



KOMNbIOTEP M3 3KCM/yaTauun A0 MOMEHTa NPOBEPKM AaHHOMO (hakTa KOMUCCHed. Ha BpeMsi npoBefeHUs

MPOBEPKMN NNLL0, YKa3aHHOE B AOK/MaAHON 3anncKe, OTCTpaHsAeTCa OT paboTbl Ha KOMMbOTEpE.

4.6. Cneumnanuct, O6enyxunpatowmii MO HeceT AUCUUNANHAPHYH OTBETCTBEHHOCTb 3a CBOEBPEMEHHOCTb
npejocTaBfeHNs U [OCTOBEPHOCTb WH(OPMaLUKM, YKaszaHHOW B nyHKTax 4.4., 4.5. HacTosAwero

pernaMeHTa.

V. norPAOAOK  TMPOBEAEHUNA MPOBEPKW Nno ®AKTY UCIMOJIbSOBAHUA
HEJTMUEH3NOHHOIO TMPOIrPAMMHOIO OBECMNEYEHWNA. OTBETCTBEHHOCTbL 3A
HEMPABOMEPHBIE OMEPALUUWN C MPOITPAMMHBIM OBECINEYEHWEM

5.1. Ans npoBepkn (haKTOB, M3/M0XEHHbIX B AOKNAafHON 3anuncKe creuunanucta, obcnyxueatouero MO

NPUKa3oM AMPEeKTopa LWKO/bl CO3JaeTCs KOMUCCHUS.

5.2. Komuccmua B TedeHne 3 paboumx [Heit NPOBOAMT TMPOBEPKY MO (akTy WCMN0Ab30BaHUS
HennueH3noHHoro MO waM no  (akTy HenpaBOMEPHOro YyAaneHUs, BHECEHWA W3MEHEHWIA B

nuueH3noHHoe MO. Pe3ynbTatbl NPOBEPKU OPOPMAAIOTCA aKTOM.

5.3. Mo pe3ynbTaTaM pacCMOTPEHWS aKTa NMPOBEPKN MPUHUMAKOTCS CNeAyHoLMe PeLLeHNs: 0 HaMoXEeHNM
AVCLMNMHAPHOTO B3bICKAHMS Ha IMLLO, B OTHOLIEHUM KOTOPOro MPOBOAMIACh NPOBEPKA; O HanpaBaeHUN
mMaTepuasnioB NPOBEPKM B MPABOOXPaHUTENbHbIE OpraHbl A1 BO30YXXAEHWUS YrONIOBHOTO Aena Unu gena o6
afMUHNCTPATUBHOM MpPaBOHAPYLUEHUN B OTHOLLUEHUW NIMLA, OCYLLECTBMBLLENO HEMPABOMEPHbIE OnepaLum

¢ MO; o BO3MeLLEHMN MaTepranbHOro yuep6a, NPUUYMHEHHOTO WKONe, B Cyae6HOM NopsaKe.

5.4. Jlnuo, ocyuiecTBMBLUEE HENPaBOMEPHYK YCTAaHOBKY, YyAaleHue, BHeCeHWe usMeHeHuin B MO,
npuHagnexaiee  LWKOME,  HECET  aAMUHWUCTPaATUBHYIO,  YrO/IOBHYIK,  rpaXkAaHCKO-NpasBoBYO

OTBETCTBEHHOCTb B COOTBETCTBUU C [ACTBYIOLMM 3aKOHOAATENbCTBOM Poccuiickoii deaepauun.

5.5.Ha Kaxablii KOMMbIOTEP COCTaBNIAETCA 3/IeKTPOHHAA MHBEHTapu3aLnoHHas KapTouka (ganee - «3K»)

no opme «VHBeHTapu3aLMOHHast KapTOYKa KOMMNbIOTepax.

5.6.B npouecce n pesynbTaTtax MHBEHTapM3aLUM HailleHHOe NporpaMMHOe oGecreyeHne JONMXKHO ObiTb

YETKO KnaccumLMpoBaHO MO CNeLYIOLUM LLUECTU NPU3HAKaM «YUYETHON efNHULbI»:
Mpownssogutens (npumep: Microsoft)

HanmeHoBaHue (npumep: Office)

Maket (npumep: Professional)

Bepcua(npumep: 2007)

A3bIK (NpUMep: PyCCKMiA)

Mnatdopma (npumep: ana Windows)



5.7.Ecnn HailgeHHoe MO oAHO3HAYHO MOXET ObiTb OnpegeneHo Kak coctasnstowas CBMMO, gomkHa

ObITb cfleNaHa COOTBETCTBYOLLAs MOMETKa.

5.8.MoacyéTy, NOMWMO WCMOMHAEMOr0 MNPOrpaMMHOro 06ecneyeHMss U ero KOMMOHEHTOB, TaKXe
nognexar: LpugTel; 3ByKOBble, rpauyeckme 1 Buaeo-gaiibl, aBastowmecs 06bEKTaMu aBTOPCKOro

npasa.

»
5.9.NM0 oKOHYaHuMWM wuHBeHTapmsaynm IO Ha OCHOBaHWW 3anofiHeHHbIX 3K cocTaBnsdeTcs CBOAHaA

Tabnmua no Qopme «PeecTp nporpamMMHOro o6ecrnevyeHUsi» € YykKasaHMeM 0O6OLEero KoamyecTsa

ak3emnnapos MO nNo Kaxaoi y4eTHOI eauHMLE.

5.10.0ThenbHON NepenpoBepKe M MHBEHTapM3aLumn NoANeXar cneayoLine akTuBbI:
LJOKyMeHTbl Ha npunobpeteHmne MNO;

Hocutenwu;

YnakoBka;

PyKoBO/CTBa N0JIb30BaTENS;

ConpoBoauTenbHble MaTepuansbl.

5.11. Pe3ynbTaTbl MHBEHTapU3aL MM aKTUBOB BHOCATCA B peecTp Mo (popme «PeecTp COMPOBOAUTENbHOW

OOKYMEHTaLMM 1 CONYTCTBYHOLWMX aKTUBOB NPOrpaMMHOro o6ecrneyeHns».
5.12.Pe3ynbTaThl NHBEHTAPM3ALLMM aKTUBOB CBEPAIOTCA CO CNefyoWwnmMmm MaTepmanamu:

MocnefgHUMKU npeAblAyWUMN pe3yfbTatamyM WMHBEHTapu3auuuM aktusos; XXypHanamu Bbligadyu CBIIMO;
3anucamu o npuobpeteHnn n cnucaHmm MO 3a Nepuog Mexay HacToswel 4aTon 1 faTtol npegblgyLuen

MHBEHTapusaunn.

5.13.Ecnun B npouecce CBEPKU 0OHAPYXEHbl PACXOXAEHUA M/UW nponaxa LOKYMeHTauum n/nnum gpyrux
aKTWBOB, COCTaB/IAeTCA AOKNaAHasA 3anmMcka Ha MMa AUpPeKTopa C Nepeymnc/ieHneM HefoYETOB, UX NPUYNH,

NAaHUPYEMbIX Y MPUHUMAEMbIX MEP MO UX YCTPAHEHUIO.

5.14.Ecnn B npouecce WHBEHTapu3auuMuM Kakume-nmbo akTUBbI HalMAeHbl BHe Cheunannm3npoBaHHOro
XpaHuanuia n obHapy>KeHo, YTO AaHHble aKTUBbI He OblV Bbl4aHbl AN BbINOIHEHUA KaKUX-11M60 paboT B
CTPOroM COOTBETCTBUM C perfameHTaMu Bblfayu, aKTWUBbl [LO/DKHbI ObiTb HEMeA/eHHO MOMeLLEeHbl B
XpaHunuLWwe, a Ha UMA AupekTopa [LOo/mKHa ObiTb COCTaBfieHa AOKNafgHas 3anucka C NnepevyncrieHnem

HEA0YETOB, NX MPUYUH, NNAHUPYEMbIX N MPUHUMAEMbIX MEP MO UX YCTPaHEHUIO.

5.15.B peecTp nporpammMHOro obecneyvyeHuss BHOCUTCHA WH(pOpPMaLMa O JIMLEH3UAX, HaxOo[Aalumxca B
3aKOHHOM  Hanuumum  u/unn  pacnopskeHun. KonmuyectBo  (haKTUYECKUX KOMUIA  NPOrpaMMHOro

obecneyeHunsa u I'IVILI,GH3I/II7I Ha HEro cpaBHMBAETCA, PaCXOXAEHUA YKa3biBalOTCA B cneumaanoM KOJ/IOHKe



Tabnnubl. BHUMAHWME! Maket CBMMO He orpaHn4mMBaeT KOMYECTBO ycTaHOBOK. Hanpotmus CBIMMO

B peecTpe NporpaMMHOro o6ecneyeHns cnegyeT yKasaTb «KOIMYECTBO HE OrPaHUUYEHO NULIEH3NE».

5.16.Hdopmaumii n3 3K n peectpa nporpamMHOro o6GecneyeHMs CBEPSIeTCA C KapToykaMu Yy4yéTa
ycTtaHoBOK CBIMO, Bxoasawmmu B KomnnekT CBIMMO. Ecnn B npouecce CBEPKM O0OHapYXXeHbl
pacxoXAeHnsa, COCTaBNAeTCa AOKNafHas 3anucka Ha MMA QUPEKTopa C NnepeyvyncrieHMeM HefOYETOB, UX

MPUYUH, NNAHNPYEMbIX U NPUHUMAEMbIX MEP MO UX YCTPaHEHMUIO.

5.17.MNo0 pesynbtaTaMm MNpoOBefeHUS WHBEHTapu3auuu AUMPEKTOPY NpefcTaBnseTcHa OTYET O BbIMOSHEHUK
WHBEHTapu3auuMm B CBO6GOAHON (opMe C MNOANMUCAMM UL, MPOBOAMBLUMX WHBEHTapM3auuio, C

NPUIOXEHNEM:
PeecTpa NporpaMMHOro o6ecrneyeHus;

PeeCTpa COI'IpOBO,CI,VITGfIbHOVI OOKYMEHTaUnUn n ConyTCTByHOLWNX aKTUBOB NMPOrpamMmMHOro obecrneyeHuns;

Mpy HalaeHHbIX HefoYéTax - COOTBETCTBYHOLLMX A0KNAAHbIX 3aNUCOK.

6. 3aKnw4ynTenbHbIE NOMOXKEHUS

6.1. CpoK JeiCTBUSA NOMOXKEHMNSA HE OTPaHUYEH.
6.2. Mpy M3MeHeHUM 3aKOHOAATENbCTBA B KT BHOCATCA M3MEHEHWA B YCTAHOB/IEHHOM 3aKOHOM MOpsijKe.



MpunnoxeHue 1 *
f

MHCTPYKUNA MO WHBEHTAPU3AUNN TNPOMrPAMMHOIO OBECIMEYEHNA B
OBPA3OBATEJIbHOM YUYPEXOEHUWN

dtan 1:C6op HeobxoANMMOM Havya/lbHOW MHpOopMaLmn

Heobxoaumo cobpaTb MH(opMauuto, Tpebyemyto ANns BHEAPEHUS YMpaBneHWUs NULEH3NAMU B

opraHu3auumn. MiHthopmaymsa BKIOYaeT B cebd OTBETbI Ha CneAytoLLme BOMpOChl:
* KOIMYECTBO CEPBEPOB B Ballleil NOKa/IbHOI CETH;
» Konun4ecTBo MK B opraHunsayum, CKONbKO U3 HUX COBPaHbl B CETb, CKOIbKO ABNAKTCA aHOHUMHbLIMU;

onpeaennTb MNporpaMMHOe o6GecneyeHue, YCTaHOBMEHHOE Ha KomnbloTepax (B 06WMX 4YepTax:

Windows, oguc, coctaB oguca, crneumanbHble NporpaMmbl No Npodunto Balleid opraHnsauunm);

e KTO SIBNSIeTCS OTBETCTBEHHbIM 3a NMPMOGpPeTeHMe U 3KcMnayaTaluuto ycTaHoBneHHoro MO. Peanusauus
BCEX 3TanoB TEXHOMOrUW YNpaBNeHUS NULEH3USIMU NOTpebyeT OMNpeaeneHHOro BPEMEHU W YCUMWIA He
TONbKO CO CTOPOHbI MepcoHana oTaena UHPOPMALMOHHBIX TEXHOMOTWIA, PYKOBOASLLEr0 COCTaBa, HO U

PAAOBbLIX PA6GOTHMKOB.

MK o6pa3oBaTeNbHOr0 K afMUHUCTPATUBHOrO

npotgecca HazHayeHus
Konunyectso pabounx mect
KonnuecTtso cepeepos
KonnuectBo HOYTOYKOB
O6ulee konnuectso MK

Konuyectso MK 06beANHEHHbIX

B CE€Tb

OTan 2: lNpoBegeHVe NHBEHTapuM3aUun yctaHossneHHoro Mo
CyuiecTByloT ABa Crocoba MHBEHTapU3aL My NporpaMMHOro obecrneyeHus:

Py4yHasa MHBeHTapu3aums



[ 2
il

Monb3oBaTenb MNPOBOAWT  WHBEHTApU3auWIO BPYYHYHO, MPOCMOTPEB >KECTKME [UCKM BCeX
KOMMbIOTEPOB M 3aUKCUPOBAB BCH WHMOpMauutio B Buae ortyeta. OfHMM M3 NPOCTbIX Cnocobos
*k *

ABnseTca ncnonssoaHue onunm AddorRemovePrograms.

*

ABTOMaTMyeckas MHBEHTapusaymna

[Ona aBTOMaTM4ecKoit WHBeHTapu3auum [10 Ha KomMbkoTeEpax WU cepBepoB OY MOXHO
MCMosib30BaTh CheuuanbHble nporpammMel. KaTtasor npoayKToB Ans nHeeHTapusauun MO n ynpasneHus
NNLEH3NAMUN COLEPXMUT MOJHbIA NepeyvyeHb BCeX TUMNOB MporpamMm. B fononHeHune ANs BbISABNEHUSA BCEX

OCHOBHbIX YCTaHOBJIEHHbIX NnpOoAYKTOB Microsoft MOXHO MCcnonb3oBaThb nporpammy
MicrosoftSoftwarelnventoryAnalyzer (MSIA). 3Tu aBTOMaTu3MpOBaHHble CpeAcTBa CYLLECTBEHHO

ynpoLatT NPoLecc MHBeHTapu3aLuu.

Mocne mHBeHTapusauumn MO Bcex KomnbioTepoB OY Heo6XOAMMO MOMECTUTb BCH COOGPaHHYIO

MH(OPMAL M0 B OANH OTYeT.

PeecTp COMPOBOAWTENbHOW [OKYMEHTaUMM U  COMYTCTBYHLUIMX aKTUBOB MPOrpaMMHOro

obecneyeHus

HanmeHoBaHue Y3

CocTaButesnb

[ata

Mporpam-  fokymeHTel, Hocn-  ConytcTteytowme matepmansl  KomMMeH-
MHbI /A [l0Ka3blBatoLLMe TENM Tapum
NpoAyKT 3aKOHHOCTb BNajeHus

(y4éTHasn Hakn.  Cu-  Opyrue Ynakos-  [loky-  [pyrue
eAVHNL) 0} Ka MeHT-

aums

MHBeHTapu3aLnoHHasa KapTouka KOMNbloTepa
Jata nHBeHTapusaumm «___ » 20

NHBeHTapusayuo nposén (Mma)

Vima komnbroTepa

PacnonoxeHue un NPUHaANEeXXHOCTb KOMMbKOTEPA



XapaKTepucTuKa KomnbloTepa 3Ha4veHue
dopm-thakTop (CTaUMOHAPHbIA, MEPEHOCHOMN,

BUA Kopnyca)

MponssoanTens, Moaesb

Mpoueccop

XKECTKMIA.ANCK (ANCKN)

MporpammHoe obecneyeHune

Mpowusso- HanmeHoBa-  [Maket Bepcus A3bIK YacTtb
antens Hue CBInao?
(aa/Her)

3T1an 3: ConocTaB/ieHMe NNLEH3NIA U NPOrpaMMHOro obecneveHus

Heo6xogMmo CcOMOCTaBMTb YCTaHOB/EHHOE MpPorpaMMHOe o06GecneyeHWe C VMEKLWUMUKCS

NULIEH3UAMMN.

Mepes Tem, KakK MPUCTYNUTb K BbIMO/SIHEHUIO [AaHHOrO 3Tana, Heo6X0AMMO MOHATb, Kakue
AOKYMEHTbl SBAAIOTCA MOATBEPXAEHMEM JIMLEH3UM HA KaXAblii TUM  NpoOrpamMMHOro NpoAaykKTa,

MCNOb3yeMoro opraHunsayluen.
MOUCK NULLEH3NOHHOW LOKYMeHTauun

CHavyana HeobxoauMMo cobpaTb BeCcb MakeT AOKYMEHTOB Ha ypoBHe OY, KOTOpbli MOXeT
XpaHUTbCA B pPa3pO3HEHHOM BUAE Y MaTepuanbHO OTBETCTBEHHbIX vy B OY (6ubnuoTekapsb,

3aMecTuTeNb aMpekTopa no AX4/3aBxo03).

Ecnn opraHusauus y4acTByeT B OfHOW M3 MporpaMM KOPMOPaTMBHOIO /IMLEH3MPOBaHMS

Microsoft, TO MOXHO MONYYUTb NMULEH3NOHHYH LOKYMEHTALMIO Ha CNeLnanu3npoBaHHbIX caiTax.

 Ec/iv nonb3oBaTe/lb pacnonaraeT cornalieHneM 06 OTKPbITOM NMLEH3MPOBaHKM, TO 06paLLaTbCs HYXXHO

K 3awmiieHHomy caiTty Open.

 Ecnn nonb3oBaTenb pacnonaraet BblOOPOYHBIMU JINLEH3UAMU WM COT/alleHWEM Ha YpOBHe
yupexaeHuns, obpatutbca HYXHO K canty MicrosoftVolumeLicensingServices, cogepXalimm BCtO

HEe06X0ANMYH MH(OPMALKIO.

Ecnv nonb3oBaTenlb He MOXET OTbICKaTb HEOOXOAMMYIO NULEH3MOHHYH [OKYMeHTaluto, OH

MOXeT 06paTUTbCA 3a MOMOLLbIO K CBOVMM MOCTaBLLMKaM.



XpaHeHue NMNLEH3VOHHOM JOKYMeHTaLnm

XpaHUTb BCH JIMLEH3NOHHYD [OKYMEHTauuUl HeOo6XOAMMO B HafLeXHOM MecTe. Ecm

NONb30BaTe/lb XPaHWUT NNLEH3NOHHYIO AOKYMeHTauuto B OY, TO peKOMeHAYEeTCA NCNONb30BaTh CeMd.
CpaBHeHMe JaHHbIX

lMocne TOro, Kak BCA NIMLEH3NOHHAA LOKYMeHTauua cobpaHa, HYXXHO 3auKcupoBaTb MH(OpMaLuio B

BMUAe 0TYeTa, Hanpumep:

MporpammHoe Konnyectso O6ulee KONMyecTso N36bITOK nnn

obecneyeHune YyCTaHOBOK NULEH3NN HeLoCTaToK
NVLLIEH3UI

Office XP

Office 2000

Windows XP

Windows 2000

YCTaHOBWTE COOTBETCTBYHOLLEE KOMMYECTBO KOMWIA NporpamMm, 4TO6bI KOMMYECTBO NULEH3UIA

PaBHANOCH KO/MYECTBY YCTAHOB/EHHbIX KOMWIA.
JT1an 4: Pa3paboTKa cTpaTerm4eckoro nogxoga U npakTUYecKuUx npouenyp
MNnaH
1. CtaHpapTu3aumns LCnosib3yemoro nporpaMmmMmHoro obecrevyeHus
2. CTpaterusi npnobpeTeHns NPorpaMmMHOro obecrneyeHus
3. KOHTpPOAb HOBOrO NporpaMMHOro obecneveHums
4, CTpaterus ncnonb3oBaHUa NPOrpaMMHOro obecneyveHus
5. Upe3BblUaiHblli NnaH A4fs NnporpaMMHbIX CPeAcTB
CTtaHgapTusaumsa Ucnosib3yemoro NnporpamMmmMHoOro obecrieyeHuns

Mpouecc cTaHAapTU3aLUMKM - KAKOYEeBOW Mpouecc Ha 3ToM wware. B OY Heo6xoAnMmo BBeCTU
CTaHAapTbl Ha KOMMbKOTEPbl U UCNOMb3yeMble NporpaMmbl. CTaHAAPTHbLIA KOMNbIOTEP PYKOBOAUTENS -

ero TeXHNYECKNe XapakTepucTukm n Habop MO, yCTaHOBNEHHbI Ha HEM;
CTpaTterns npnobpeTeHMsa NporpammHoOro obecnevyeHus

LleHTpann3oBaHHOe NMpUoGpeTeHVe NMPOrpamMMHOro 06GecrneyeHunss CIKOHOMMUIO 6bl OY AeHeXHble
CPefiCTBA 3a CYET MCMO/Mb30BaHUA CKWUAOK MPY NULEH3MPOBAHUU 6OMbLIOTO KOMUYECTBA OJHOTUMHbIX

nporpamm.



CTpaTerus npuobpeTeHUs MpoOrpaMMHOro 06GecrneyeHns MOXET 06ecneunmTb AOCTUXKEHWME BCEX

BbllLeyKa3aHHbIX Liefieid Npu yCNoBUW BbIMOHEHUA CNeAYOWNX npoLueayp:
* LeHTpanunsayms nosHOMOUYMIA N LOKYMEHTMPOBaHWE NpU NpMobpeTeHNn HOBOIO
nporpaMmMmHOro obecre4veHus;

* NpnobpeTeHNe NPOrpaMMHOro obecnevyeHns TObKO Y HafleXXHbIX TOProBbIX MapTHepPOB;

XpaHeHWe NINLEH3MOHHOW  [OKYMeHTauum (opuruHanbHble CD, cepTUduKaT NOAMHHOCTM,
NNLEH3NOHHOE COrNalleHne C KOHEYHbIM MO/b30BaTeNeM, OpUrMHaN PyKOBOACTBA A8 NOMb30BaTeNs u

TOBapHbIe YeKWN) B HALLEXXHOM MECTE;

* MHBEHTApM3aLMs MMeKLMXCS NPorpaMMHbIX CPeACTB Ha PErynspHoii OCHOBE C Lenbto obecneyeHus

Hanexallero MLEH3MPOBaHUS.
KOHTpO/b HOBOFO NpPOrpamMmMHOro o6ecneyeHus

Ons  rapaHTUMpPOBAHHOTO BKIKYEHUS [AaHHbIX O HOBOM MPOrpaMMHOM o6GecnevyeHun B
MHBEHTAPU3aLMOHHbIA OTYET opraHu3aunu cnegyeT paspaboTaTb CUCTEMY AeCTBMIA, KOTOPbIE AO/KHbI

ObITb BbINO/IHEHbI COTPYAHUKAMM NPW NOCTYMEHUM HOBOTO MPOrpamMMHOro NpoaykKTa.

Cuctema AelicTBMIA AOMKHA 0XBaTblBaTh:

* XpaHeHue OpPUrMHaNbHOW AOKYMEHTaLMW, BKIOYAsA TPAHCMOPTHYIO HaKIafHYo

(KoHOCaMEeHT);

* XpaHeHue OpUTrMHaNbHOW YNaKOBKW;

* KOPPEKTUPOBKa 6a3bl NN XPaAHUAULLA UHBEHTAPU3ALMOHHOW MH(OpMaL K.
CTpaTterns ncnonb3oBaHUsA NPorpamMmMHOro obecrieyeHus

B opraHuMsauum Heo6xoAMMO paspaboTaTb  CTpaTeruto  MCMo/Mb30BaHWs  MPOrpaMmMHOro

obecrneyeHus:

1. Heob6xoAnMO OTCNeXWBaTb CPOKW AENCTBUSA YCNOBWUIW NULEH3NIA Ans obecrneyvyeHWs Hagnexalliero

MCMoNb30BaHMSA NPOrpaMMHOro NPOAYKTa;

2. PaspaboTka npouecca CaHKLUMOHMPOBAHHOW WHCTaNAsuMM nporpaMMHoro obecneyeHusa (T.e.

Bblfle/IEHNe OAHOI0 COTPYAHMKA, OTBETCTBEHHOTO 32 YCTaHOBKY MPOrpaMMHbIX CPEACTB);

3. Heo6X0AMMO KOHTPONMPOBATb AEATENIbHOCTb, CBA3AHHYH C MHCTaNNALMEA NporpaMm UK 3arpy3Koii

nporpamMmMHbIX CpefcTB yepes VIHTepHeT, 3arpysky n yctaHoBKy 10 coTpyaHukamu n3 NHTepHeTa.

UpesBblyaliHbIil NiaH 418 NporpaMMHbIX CPeiCcTB



BaXXHO MpoBeCcTM aHann3 camblX HEGMaronpuATHLIX CueHapueB. YpesBblyaliHblii NiaH BKAOYae'

Te Npoueaypsl, KOTOpble 6YAeT BbINONHATL OPraHU3aLus B ciyyae Ype3BblyaliHOl CUTyauum.

Upe3BblYaiiHbliA MNaH A0MKeH cofepXaTb WHGOPMALUMUIO MO 3aluTe W BOCCTaHOB/IEHMK

MporpaMMHbIX CpeAcTB. MyHKTbI NaaHa LOMKHbI 0XBaTbIBaTh:
* perynisgpHoe cosgaHue KOnwii;

XpaHeHWe Konuii BCex MNpOrpaMMHbIX CpeacTB Ha CD B ceiipax B cneumanbHO OXPaHSiEMbIX
MOMEeLLEHMNSX; XpaHeHWe BCel NULEH3MOHHOW AOKyMeHTauuu B ceiihax B CheymanbHO OXpaHseMblX
nomelleHmsax (B Cnyyae HeNpepbIBHOrO WCMOMb30BaHWUSA WHGOpMaLuM cnefyeT M3roTOBUTb KoOMvu

[LOKYMEHTOB, a OpUrMHasbl XpaHUTb B 6€30MacHOM MecTe).
MpaduK MHBEHTapu3aunn

CnepyeT yCTaHOBWUTb MEPUOAWYHOCTb MPOBEAEHUS MHBEHTApU3aLMM NPOTrPaMMHbIX CPeACTB C
nocneayowmnmM 06GHOBNEHWEM XpaHslelcs MHpopmauun. padguk cocTaBnseTcs B Havane KaXzoro
yuye6Horo roga. C MOMOLLbH TEXHONOTUU YNpPaBMEHUS NINLUEH3USIMWU MOXHO B peanbHOM BpeMeHU
MPOBOANTb MOHUTOPWHT BHOBb YCTaHOBAEHHOro MO Ha KOMMNblOTepax, MOAKNHOUYEHHbIX K /IOKaNbHOM
CeTU, 1 co3AaBaTb COOTBETCTBYHOLME OTYEThI N0 UHBEHTapu3auuy MO. MONHOCTbIO U3YUMB NO3TamMHbINA
MeTOfI WCMONb30BaHUS TEXHOMOrMWM  yMNpaBAeHUs NULEH3MAMKU, MoNnb3oBaTenb 06najaeT  Beei

nHopmaumein 06 nMetoLLLeMCA NPOrpaMMHOM 0BECNEUYEHUN LLIKOSIbI.
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